DIRECT DEPOSIT ON SELF SERVICE

Go to my.okstate.edu and click “Self Service” under Applications
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Under Pay Information click “Direct Deposit Information”

Employee Dashboard

Pete, Pistol Leave Balances as of 02/17/2023
Annual Leave in hours @ scieaveinhous

Pay Information

Latest Pay Stub: 01/31/2023 All Pay Stubs Direct Deposit Information Deductions History

This will open the direct deposit application where you can review, modify, or inactivate your direct deposit
information.

Note the date the current
deposit information is effective

Direct Deposit Allocation

Direct Deposit Effective for Paychecks Issued After 02/07/2023

Bank Name Routing Number Account Number AccountType Deposit Status Entry Date
OKSTATE BANK 102012345 000654321 Checking Active 02/07/2023
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Direct Deposit History

Current direct deposit information.

Bank Name Routing Number Account Number Account Type Deposit Status Entry Date
OKSTATE BANK 102012345 000654321 Savings Active 02/01/2023
OKSTATE BANK 102012345 000654321 Checking Inactive  12/31/2022

Last Pay Distribution for Pistol Pete

Bank Name Routing Number  Account Number  AccountType NetPay Pay Date
OKSTATE BANK 102012345 000654321 Savings 1000.00 01/31/2023



Change or Enter Direct Deposit

Click Modify Direct Deposit Allocation button _

Direct Deposit Information
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This direct deposit change will be effective starting 02/17/2023.

* Bank Routing Number &

[ 102054321

* Bank Name
BANK OF OSU

* Account Number ©
[ 654321000 ]

* Verify Account Number
[ 654321000 ]

* Account Type
IChecking_ v ]

[ By checking this box, | authorize the State of Oklahoma to direct the financial
institution to return said funds if monies to which | am not entitled are deposited to my
account. | understand the payroll date and frequency of payment currently being
utilized by my employer will not be affected by my decision to use Payroll Direct Deposit.

|




Enter account information.

* Bank Routing Number ©

102054321

* Bank Name
BANK OF OSU

* Account Number ©
[ 654321000

* Verify Account Number
[ 654321000

* Account Number ©
’ 654321000

* Verify Account Number
654321000

* Account Type

Checking

Authorize Direct Deposit

[ By checking this box, | authorize the State of Oklahoma to direct the financial
institution to return said funds if monies to which | am not entitled are deposited to my
account. | understand the payroll date and frequency of payment currently being
utilized by my employer will not be affected by my decision to use Payroll Direct Deposit.

Click Save Deposit -

Review the Direct Deposit

Direct Deposit Allocation

Direct Deposit Effective for Paychecks Issued After 02/07/2023

Bank Name Routing Number Account Number AccountType DepositStatus Entry Date
BANK OF OSU 102054321 654321000 Checking Active 02/17/2023




Inactivate Direct Deposit

Click the Inactivate Direct Deposit Button —

Future payments will be made by paper check mailed to the HR
Use Only address

Removing all Direct deposit information will cause future payments to be made by
paper check mailed to the HR Use Only address. Are you sure you want to inactivate

your direct deposit?

If you are sure you want to remove all direct deposit information for future payments and receive a paper

Close the Direct Deposit Application

Click “Home” to go back to the Banner Self Service Employee Dashboard or Click “Logout” to close.




