
Designating Purchases Directly Related to COVID-19 in OK Corral 
 
 

1. In the “General” section, click edit. 
 

 
 
 
 
 
 
 
 
 



 
2. Click “Select from all values…” in the “Bid Code” section. 

 

 
 
 
 
 



 
3. Select “CV 19” from the drop-down menu. 

 

 
 
 



 
4. Once you have selected “CV 19”, click “Save”. 

 

 
 

 

 

 



 
5. You have successfully designated your purchase as a “purchase directly related to COVID-19”. 

 

 

 



 

For Pcard Purchases 

Designating Purchases Directly Related to COVID-19 

 

For the Pcard cycle beginning 03/21/2020, when signing off on a Pcard purchase in Works, the cardholder must include the phrase COVID 19 in the description 
field.  As normal, the cardholder still needs to include a brief description of what was purchased and its business purpose.  Pcard approvers and accountants 
should also ensure COVID 19 is noted when necessary. 

 


