Non-Resident Alien Tax Compliance System




WHAT IS GLACIER?

GLACIER is a secure online tax compliance system that foreign individuals use to provide
immigrant and tax data to Oklahoma State University. GLACIER helps determine tax
residency, withholding rates, and federal income tax treaty eligibility; it also manages
paperwork, prepares tax forms and required statements. Foreign nationals receiving
payments from the University are required to have a GLACIER record.

A foreign national is an individual who is not a citizen of the United States (US), and for US
federal income tax purposes, is classified by the Internal Revenue Service (IRS) as either
resident or nonresident aliens.
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WHO SHOULD USE THIS GUIDE?

All foreign nationals who are:

v Student Employees
v' Graduate Assistants
v  Interns
v Hourly Employees




You should have received an e-mail from support@online-tax.com
Subject: Payments from Oklahoma State University
(see below example)

Dear [Employee],

The Internal Revenue Service (IRS), the U.S. government tax authority, requires Oklahoma State University to collect information from all non-U.S. citizens and non-permanent resident
aliens to determine the appropriate rate of tax withholding and reporting for any payments that may be made to such individuals.

You have received this email because you may receive payments from Oklahoma State University. For your convenience, Oklahoma State University allows you to provide the required
information and complete the necessary forms via the Internet from any web-accessed computer using the GLACIER Online Tax Compliance System. The information and forms must be
provided prior to any payment so that the correct tax withholding and reporting decisions are made; failure to do so may result in the maximum rate of tax withholding and/or delayed
payment. Information provided to GLACIER is transmitted and stored securely and will only be used by Oklahoma State University for purposes of tax withholding and reporting.

You must access GLACIER and provide the requested information within 10 days of receiving this message. If you do not provide the requested information within 10 days, the maximum
amount of U.S. tax will be withheld from any payments made to you.

To login to GLACIER, follow the steps below:

Click on the following web link: http://www.online-tax.net; if the link does not automatically open, simply open your Internet Browser (preferably Internet Explorer) and enter the
website address http://www.online-tax.net.

Click on the GLACIER logo to enter the website.
At the login screen, enter your temporary access information from below; you will be required to select a new UserID and Password at the time of first access to GLACIER.

UserlD:
Password:

If you have any questions or need additional information about why you have been asked to use GLACIER, please contact me.
Thank you and have a great day.

Trisha lyonsi
Oklahoma State University
tax@okstate.edu or

Note: This email might be directed to your spam/junk folder. Be sure to check there if you don't see it in your inbox.


mailto:support@online-tax.com
http://www.online-tax.net/
http://www.online-tax.net/
mailto:tax@okstate.edu

STEP 1:
Click on the GLACIER web link.
Make note of the temporary User ID and Password provided in the email. You will need them to log in to the Glacier system in step 3.

Click on the following web link: http://www.online-tax.net;
website address http://www.online-tax.net.

UserlID:
Password:

Note: This email might be directed to your spam/junk folder. Be sure to check there if you don't see it in your inbox.


http://www.online-tax.net/
http://www.online-tax.net/
mailto:tax@okstate.edu

STEP 2:

Click on the Glacier image or “Login Now” link.

GLACIER

Nonresident Alien Tax Compliance System

Click on the Image Above to Enter GLACIER
or Login Mow

Please direct any questions about using GLACIER to:support@online-tax net




STEP 3:

Use the temporary User ID and Password from the support@online-tax.com e-mail to log in.

intemationol Tox Consuffing

(e] WY | =~ § Nonresident Alien Tax Compliance BRCTIC INTERNATIONAL[[(
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Welcome to GLACIER Nonresident Alien Tax Compliance

To access GLACIER, please enter the following information:

UserID:

Password:

Forgot Login?

If wou have forgotten your UserID and/or Password, please szlect Forgot Login® An email will be sant to the 2mail address in your GLACIER Individual Record

GLACIER supports zll current versions of modern browsers on zll major computing platferms. Javascript must bz enabled to use GLACIER. Please direct any questions about using GLACIER fo:
support@online-taxz.net GLACIER is a product of Arctic International LLC

I [ Submit | H




STEP 4:

You will be prompted to set up a new User ID and Password.
* The User ID must be 8-30 alphanumeric characters.

* The Password must be 8-20 alphanumeric characters.

(e .\ ed|=| = J Nonresident Alien Tax Compliance RCTIC INTERNATIONALLL{

\ Intemoional Tox Consulfing
Update GLACIER Login Information

Individual Record Account Creation Successfull
Please create your own new UserID and Password for all future logins to GLACIER.

Please choose a different UserID

UserID:({Must be 8-30 alphanumeric characters)

3

Password: {Must be 8-20 alphanumeric characters)

re-enter password




STEP 5:

Log in using your new User ID and Password.

intemational Tox Consuffing

(e] W:Yed| =~ @ Nonresident Alien Tax Compliance QRCTIC INTERNATIONALL[(
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Welcome to GLACIER Nonresident Alien Tax Compliance

To access GLACIER, please enter the following information:

UserID:

Password:

If you have forgottan your UserlD and/or Password, please select Forgot Login? An email will be s2nt to the email address in your GLACIER Individual Record

GLACIER supports zll current versions of modern browsers on zll major computing platferms. Javascript must be enabled to use GLACIER. Please direct any questions about using GLACIER fo:
support@online-tax.net GLACIER is a product of Arctic International LLC

H [ Submit | H




STEP 6:

The User Agreement must be accepted by clicking the “l Accept” button. Checking the box allows us to provide your tax documents
electronically. We strongly recommend keeping this box checked.

([¢{ W .Yod| = - § Nonresident Alien Tax Compliance aRCTlC INTERNAT'ONALM
\

mieational Tox Conculting

User Agreement

» GLACIER is an online tax compliance software system designed to assist Oklahoma State University to quickly, efficiently and securely collect
information necessary to determine your U.S. tax residency status.

» GLACIER will ask you a series of questions - all of which are necessary to determine whether tax must be withheld from payments made to you.

» The entire process should take approximately 15-20 minutes, depending on your individual situation. Please have your passport and immigration
documents available before you begin.

» When you have finished entering all of the required information into GLACIER, you will be prompted to print, sign and submit your forms. Flease
read the instruction document accompanying your forms; it will provide the address to which your forms must be submitted.

» All information entered into GLACIER is securely transmitted via TLS encryption and is securely maintained. Your information will be used only
by Oklahoma State University in connection with U.S. tax rules, regulations, and laws.

» Form 1042-5 is issued to certain individuals to report certain types of income; you may or may not be eligible to receive a Form 1042-5. If a
Form 1042-5 is applicable to you, Oklahema State University may choose to provide Form 1042-5S to you electronically and notify you via email
with instructions to log into your GLACIER Individual Record to view and print the form. Because providing the form to you electronically is more
convenient for you and administratively efficient for Oklahoma State University, individuals who are eligible to receive Form 1042-5 may do so
via GLACIER. If you cannot or will not accept Form 1042-5S electronically, please uncheck the box below; the form will be printed and mailed to

you.

klahoma State University may provide my Form 1042-5 (if any) to me electronically via the GLACIER Online Tax Compliance
tem.

| 1 Decline ||| | Accept |l




STEP 7:

Select “Create/Update/View my Individual Record”. Then click Next at the bottom of the screen.

(e W .Yod| = - @ Nonresident Alien Tax Compliance

mtemotional Tox Consulfing

QRCTIC INTERNATIONALm
~

Welcome to GLACIER for Oklahoma State University

Taylor Swift, What Would You Like To Do Today?

) Create/update/view my Individual Record

) View /print my forms (no changes may be made)

(O Change my GLACIER Login Information

() Exit GLACIER

Contact GLACIER Support

| <Back | | Next> |
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STEP 8:

Choose your employment type. Then click Next.

niemational Tox Consulfing

(e W :Yod| = - @ Nonresident Alien Tax Compliance keRCTIC INTERNATIONALL[(

Relationship

What is your relationship with Oklahoma State University?

Please check all that apply:

[] Student Hourly Employee If you are working an hourly job, select

[] Graduate Teaching Asst or Graduate Research Asst “Student Hourlv Emplovee”

I Post Doc y . proy .

[[] Professional Employee (Any Non-student Position) (FOI' example, dlnlng serwces.)

If you have an assistantship select

“Graduate Teaching Asst or Graduate Research Asst.”
You should not select any other options.

[[] Scholarship or Fellowship Recipient

[[] Guest Speaker
[] Consultant

[] Artist/Performer
[[] Industrial Royalty Recipient
[[] Copyright Royalty Recipient

[C] Other

|<Back |Next> | Online Help | |
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STEP 9:

Choose the type of payments that you will receive.
Check the box next to “Salary or Wages”, and then click Next.

(¢{W.Yod| =] § Nonresident Alien Tax Compliance QRCTIC INTERNATIONAL[L{
\ =

niemationol Tox Consulfing

Income Type
What type of payment(s) will you receive from Oklahoma State University?

ly:
salary or Wages

[J Mo Income (I DO NOT currently receive payments from Oklahoma State University)

| <Back || Next> | Online Help |




STEP 10:

Personal Information
Enter your Personal Information:

Name, e-mail address, SSN/ITIN, OSU ID (Banner ID). Then click Next.

(e W.Yod | § Nonresident Alien Tax Compliance

Personal Information

Please Enter and/or Verify the Following Information

* Indicates Required Field

First Name/Personal Name *: \
|Ta\,rlur |

Middle Name:

Last Name/Surname/Family Name *
[swift |

Email Address:

|trisha iyonsi@okstate edu | )

u.s.-Issued Social Security Number (SSN) or

If you have a Social Security Number
(SSN), enter the number. Verify the
number is correct.

OR
Individual Taxpayer Identification Number (ITIN
111111112

ntermofionol Tex Consufing

&chc InreRnaTioNAL
&

Please verify the name on this screen matches your
name as it appears on your passport.

| * Do not enter a nickname.

*  Only edit your name to match your passport.

(Employees and Student Workers)

O I do NOT have a U.S.-issued SSN or ITIN

O 1 have applied for an SSN, and T have not yet received
the number

(Guest Speakers, Consultants, Non-Service
Scholarship/Fellowship and Royalty Recipients)

O I do NOT have a U.S.-issued SSN or ITIN

O 1 have applied for an ITIN, and T have not yet received
the number

[ <Backl| Next> \I

| Online Help |

g
(if anf; otherwise, leave blank) :

0SU ID (Banner ID):

| Verify that your OSU ID is correct and update if it is not.

If you have applied for a Social Security
Number (SSN) then select that option.
Make sure to add the SSN to your record
after receiving it and notify your
department.

Do not enter any information related to an
ITIN or Foreign Tax Identification number.

14



STEP 11: Note: Not everyone will see this screen.

For Your Information

If you indicated on the previous screen that you recently applied for a Social Security Number (SSN), then you will see this message.
Click next to continue.

ntemafionol Tax Consuling

'e]W.Yod| 3§ Nonresident Alien Tax Compliance BRCHC INTERNATIONALIK
\

.. For Your Information

Based on the information provided, you have indicated that you have recently or will soon apply for a U.S.-issued Social Security Number ("SSN"). Your Institution is required
to collect your ("SSN") from you. Te avoid any delay in payment, you MUST provide your SSN to the Institution Administrator IMMEDIATELY upon receipt of the number from
the Social Security Administration. Please be advised that any payments may be delayed until your SSHN is provided to the Institution Administrator.

[ <Back || Next>||




STEP 12:

U.S. Address
Enter the US address where you currently live. Then click Next.

nernational Tax Consuling

([e]W.Yod| o ; § Nonresident Alien Tax Compliance QRC.”C INTERNATIONALIK
\ =

U.S. Address

Please enter your U.S. mailing address and telephone numbers

Street Address 1:
[800 East Hall of Fame |

|Street Address 2: | Enter your Stillwater address. If you do not
Apt 5

have a Stillwater address you may enter
City: .
[Stillwater | your department or the International
State: Students and Scholars address.

* Do not enter an out-of-town address.
D e ) e Youd t dt t h
(o or o) ou do not need to enter a phone
L number.
s D heck the box that says “l d
. o not check the box that says o)
R 4

not currently live in the U.S.”

Work/Department Phone Number:
[ XHH-XHK-XXKXK)

[J I DO NOT currently live in the U.S. / I DO NOT have a U.S. mailing address

[ <Backl|| Next> |l | Online Help |
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STEP 13:

Permanent Foreign Address
Enter your permanent foreign address. Then click Next.

(e W :\od | =@ Nonresident Alien Tax Compliance

Permanent Foreign Address

Please enter your permanent foreign mailing address:
# Indicates Required Field

Street Address 17:
| | (Do Mot enter a P.O. Box

number)

Street Address 2:
| | (Do Mot enter a P.O. Box

number)

City™:

Postal Code:

Country™:
| Please Select v

Province:
| v | (Canada Only)

RCTIC INTERNATIONALIL(

ntermotionol Tox Consulting

| <Back || Mext> |I

| Online Help |

Enter your permanent address used prior
to arriving in the United States. This is an

address outside the United States that is
your permanent address.




STEP 14:

Country of Citizenship / Tax Residence
Select your country of Citizenship/Tax Residency from the dropdowns. Then click Next.

termafional Tox Consulfing

(e] W.Yed| 3-8 Nonresident Alien Tax Compliance &chc INTERNATIONALU(

Country of Citizenship / Tax Residence

Please select the appropriate country:

Country of Citizenship:
|Mexic0 v

Country of Tax Residence:
[Mexico v

1 Tax Residenc
Residence; |

[ <Back || Next> |I ‘ ” | Online Help | ”

Country of Citizenship — This should be the country you are a citizen of. If you hold dual citizenship, then it is the
country whose immigration documents you used when entering the country.

Country of Tax Residence - This is the country that you considered your permanent home just prior to arriving in
the United States. It may or may not be the same as your country of citizenship.



STEP 15:

Immigration Status
Enter your Sponsoring Institution and U.S. Immigration Status. Then click Next.

(e W:Yod| = - @ Nonresident Alien Tax Compliance QRCHC INTERNATIONALH(

nterational Tox Consulfing

Immigration Status

What is the sponsoring institution?

o o _ o o . Note: If you are an OSU student, you will
Plealse indicate the Inf_;tlt\utlon that sponsored (or will sponsor) your current U.S. immigration status (as indicated on your official . .
mmigration documentation). select Oklahoma State University as your

® oOklahoma State University ] Sponsorlng |nSt|tut|0n.

'_/ Other Institution
(U Mo Sponsoring Institution Required (e.g., B-1, B-2, WB, WT, etc)

What is your current U.S. immigration status? T ;
3 U.S. Customs and Border Protection

Securing America’s Borders
Please indicate your current U.S. immigration status. If you have not yet arrived in the U.S., indicate your anticipated immigration
status; if you have already returned to your home country, indicate the immigration status on which you were last present in the
u.s.

Most Recent I-94

Current Immigration Status F-1 Student or OPT or CPT ¥
000
If you are in J status, select the primary purpose as indicated in Section 4 of Form DS-2018. Adeilssfon {1:84) Record N"";b':r 00000 ]t] ]]'
ou are from Canada and do NOT h sa or Form 1-94, select "B-1 Visitor' 2 Dato=atils 021 September
f your immigration status is not listed, select "Other Immigration Stath or PL"pose " Class of Admission [

mi nt ate { e
[ <Back||| Next> |] | Online Help | ‘ Details provided on the 1-34 Information form: F ?\,

Last/Surname usky
Select the immigration status you used when arriving in the U.S. e S “
This should be listed on your 1-94 as “Class of Admission”. Passport Number ;123450769

Country of Issuance : UlOpia

(Examples of student status can include F-1 student, J1 Student, etc.)

Gel Travel History
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STEP 16:
Time Spentin the U.S.

Enter your Original Date of Entry, Date Permission To Stay, and your Departure Date.

éRCTIC

Then click Next.

(¢]W:Yod|={ s @ Nonresident Alien Tax Compliance

Time Spent in the U.S.

How long will you be in the U.S. during this visit?

Date of Entry to the U.S.: If you have not yet e ed the U.5.,
the U.S.; please note that you may no|
advance. You may enter and leave the
yvour overall visit to the U.S. (e.g., for
S fentry to the U‘S. on
rrived in the U.S. to i
e"c and, regardiess off
tived a new visa sticke]
US ‘r'om .facaton, holiday or summe

Original {or aoticinate
DD v || MM v || YYYY v

Use the date from Form I-20 (If F stat
DS-2019 (if J status) or Farm I-94 (if

INTERNATIONALm

Most Recent |-94

| Most Recent Date of Entry. 2027 September WI

Admit Until Date  D/S
Details provided on the 1-94 Information form:

\©
@\?
PYQA

P

| <Back I Next=

Original(or anticipated) Date of Entry to the U.S.:

*This is the date you first came to the US with your current immigration status.
*If this is your first time, enter your recent arrival date.

*Transfer students: Enter the date you arrived to attend your previous school.
*You can find this date on your 1-94 document.

Intemafional Tax (onsulfing Last/Surname : Husky
First (Given) Name : Dubs
Birth Date : 2000 January 1
Passport Number : 123456789
Country of Issuance : Utopia
| Get Travel History
—__U.S. Department of State EXPIRES: 07-31-2014
CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR STATUS (J-NONIMMIGRANT) ESST‘M"T?’ BURDEN TIME: 45 min
*See Page
1. Surname/Primary Name: Given Name: Gender:
Sample John N0000147766
Date of Birth (mm-dd-yyyy) : City of Birth: Country of an Citizenship Country Code:  Citizenship Country:
12-09-1980 Anytown EI IRELAND J1
Legal Permanent Residence Country Code: Legal Permanent Residence Country’ Position Code: Position: S —
EI IRELAND 215 UNIVERSITY UNDERGRADUATE STUDENTS T
Primary Site of Activity: Exempt from Pre-pl
0&9 =
2. Program Sponsor: Acme Trainee Program Number: P-4-16511 %
Participating Program Official Description: 9' ' %
o 0 St
FEa
D of Security 1-20, Centificaie of Eligibility for Nonimmigrant Student Status
Purpose of this form: Begin new program; p L ‘L Immigration and Customs Enforcement OB NO. 1653-DOGE
SEVIS ID: NO004720633
3. Form Covers Period: 4. Exchang
RATY [FURNAMEFRIMARY NAME GIVEN NAME Class of Admission
From (mm-dd-y3)): 06-02-2015 ame 1 fudant
ject/Fi NAME FORT NAME
To (mm-ddyyy): 05-15-2016 04.09 |Fruaent = 11
COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP -
5. During the period covered by this form, the total estimated financial s1 Laos

Current Program Sponsor funds :
Personal funds : $3,000.00
Total : $8,000.00

$5,000.00

ACADEMIC AND
LANGUAGE

SCHOOL INFORMATION

Immigration Document Extension?

If your 1-20/DS-2019 is extended, please notify Tax & Compliance Services at tax@okstate.edu. They will update your Glacier

record with the new dates. They will also inform Payroll Services to avoid any issues with your pay.

AME SCHOOL ADDRESS

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE

PROGRAM OF STUDY

EDUCATION LEVEL MAJOR 1 MAJOR 2

FI!‘CICIH.M ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES EARLIEST ADMISSION DATE

e P PERETI 04 RPRIL 2016

STklt'l' OPCLASSES

[ rocrsusmermonare ) 20
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STEP 17:

Immigration Status

If you have not changed your immigration status since arriving in the United States, then select the first option “l have not changed
my immigration status.”

If you entered the United States and then filed a change of status in the United States through USCIS without leaving the United States, then select the
second option “After entering the U.S. for this visit, | changed my immigration status.” (For example, if you entered under the F-2 status and then filed a
change of status through USCIS without leaving the U.S. and received an approval you would select this option. However, if you exited the U.S. and re-
entered the country under another status do not select this option.)

Then click Next.

iernationol Tox Consulfing

(e W Yol | = - Nenresident Alien Tax Compliance QRC“C INTERNATIONALIL(
\ =

Immigration Status

Have you changed your immigration status since you arrived in the U.S. for this visit?

® My current immigration status is the SAME as the immigration status under which I originally entered the U.5. for this visit--I have NOT
changed my immigration status.

) My current immigration status is DIFFERENT than the immigration status under which I originally entered the U.S. for this visit--After
entering the U.S. for this visit, I changed my immigration status.

| <Back l| Next>i H | Online Help | |

*This screen can be confusing if you have had status changes. So, if you are unsure how to answer this question, you can reach out to Glacier Support
at Support@online-tax.net or OSU Tax & Compliance Services at tax@okstate.edu.
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STEP 18: Note: Not everyone will see this screen.

Immigration Status

If you indicated on the previous screen that your immigration status has changed since you entered the U.S. for your current visit,
this screen will appear. Enter your previous immigration information here.

[¢]W:Yeod | =@ Nonresident Alien Tax Compliance

Original Immigration Status

nemational Tax Consulting

Qchc InrernaTionAL.
S

When you change your immigration status?

changed to H-18.) DO NOT COMPLETE YELLOW SHADED AREA

(for example, you originally entered the U.S. for this vi;

| have changed my immigration status ONLY ONE TIME since | originally entered the 1.5 for this visit.
(for example, you originally entered the U.S. for this wisit as an F-1 Student on August 1, 2020. On September 22, 2023, while remaining in the U.3., your immigration status

C I have changed my immigration status MORE THAN ONE TIME since | originally entered the U.S. for this visit.
it a5 a B-2 Tourist on May 25, 2020, On August 1, 2020, while remaining in the U.S., you changed your immigration
status to F-1 Student. Then. on September 22, 2023, while remaining in the U.S., your immigration status changed to H-18.) COMPLETE YELLOW SHADED AREA

| Originally Entered the U.5. on:

January 1, 2024

| <Bac

| Originally Entered the U.S. Under Immigration Status: |Please Select v
| Changed My Original Immigration Status on: |DD A H MM~ | | YYYY v|
| Again Changed My Immigration Status to: [Please Select hd
The SECOND TIME | Changed My Immigration Status on: (DD v |[MM ~|[YYYY ~|
My Current Immigration Status is: J1-Research Scholar
k|| Next> |i ” | Online Help | |
—
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STEP 19:

Days Present In the U.S.
If you just arrived in the U.S. for this visit, then you will leave this box blank.

If you have left the U.S. since your arrival date of your current status, enter the number of days you were outside the U.S.

Note: Do not enter “0” in the ‘days not present’ box.

(¢ W.Yod| =] - § Nonresident Alien Tax Compliance QRCTIC INTERNAT'ONAL[[(
\ =

niemationol Tox Consulting

Days Present In the U.S.

How long have you been present in the US?

Following is a SUMMARY of the TOTAL NUMBER OF DAYS you may have been present in the U.5. based on your date of
arrival. Please complete the boxes below to indicate any days YOU LEFT the U.S. to return to your home country or to
visit a third country.

calendar Immlgri‘te'?; Status Estimated Total Number of LESS Number of Days You Left the U.S.
. Days Present in the U.S. (Enter the number of days you LEFT the U.S. during this
Year During Each Calendar . > nins
During each Calendar Year visit)
Year
2024 F1-Student 173 Days less|  |Days NOT presentin U.S.
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STEP 20:
Days Present In the U.S.

If you have previously visited the US under any visa type, click the button “l have previously visited the U.S.” and use the dropdowns

to indicate year, immigration status and number of days you were present.
Have you ever been to the U.S. PRIOR to this visit?

O This is the FIRST time I have ever been to the U.S. (for any reason, under any immigration status).

@® 1 have previously visited the U.S. (information regarding all PRIOR visits MUST be entered below).

For each CALENDAR YEAR between 1986 and your date of arrival that you were previously present in the U.S., please
select the calendar year of each Prior Visit and the corresponding Immigration Status and Total Number of Days
associated with each Immigration Status. You MUST include ALL Prior Visits to the U.S.

DO NOT include in the boxes below any information about your current visit as shown above.

ENTER the Approximate

Immigration Status Held Total Number of Days

During Each Calendar Year

el i '.Je (If you held more than one Immigration Status during the a Calendar year, enter each . Preser!t
entered in T Sl o)) in the US During each
chronological 9 P b Calendar Year
order)

2019 [B-2 Tourist v| Days

Please Select v |Please Select v‘ Days

Please Select v | Please Select v ‘ Days

Days

Please Select w |Please Selact v‘

Days

Please Select v | Please Select v ‘

Please Select w | Please Select v ‘ Days

Please Select w |Please Select v‘ Days

IRIIRIRIRINIR:

Please Select » | Please Select v ‘ Days

|<Back |Nex1> \ Online Help | ‘

Please answer if you have ever visited the U.S. for
ANY reason in prior years. You may wish to refer to
your |-94 travel history if you do not remember each
visit. You can access your |-94 travel history at

www.cbp.gov.

Include all visits going back to 1986. If you run out
of space, you can upload a supplemental list with
your tax summary report to your UKG portal.
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STEP 21:

Tax Residency Status Summary
Please review this screen for accuracy. Then click Next.
Note: If you need to make any changes to your Tax Residency Status Summary page, click the Back button and make the necessary adjustments.

(¢ W .\ed| = - @ Nonresident Alien Tax Compliance

niemotional Tox Consulfing

QRCTIC INTERNATIONAI.[[(
\ S

Tax Residency Status Summary

How long have you been present in the U.5.?

Following is a SUMMARY of the TOTAL Number of Days you have indicated you were present in the U.S. Please ensure that the information below is
correct. If you need to add additional Prior Visits and/or subtract days that you left the U.S., click on <BACK to re-enter or update the information.

Approximate Total Number of Days Present in the U.S. During each

Calendar Year Immigration Status Held During Each Calendar Year Calendar Year
2024 F1 Student 173
2019 B2 Tourist 60
| <Back || Next> | H | Online Help | |
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STEP 22:

Tax Withholding and Tax Treaty Exemption Review
Click Next to continue.
Glacier will check to see if there is an existing tax treaty between the U.S. and your country of tax residency.

Nonresident Alien Tax Compliance &RCT‘C INTERN&[EQ%&M
’7

Tax Withholding and Tax Treaty Exemption Review
GLACIER is now reviewing applicable Tax Withholding Rates and

any possible Tax Treaty Exemption.

Click Next> to continue.

—_—
[ <Back || Next> ||

For more information regarding OSU’s facilitation of tax treaties, see “Can OSU Facilitate a Tax Treaty?” on our website.

https://adminfinance.okstate.edu/tax/international_tax-tax-treaty-information.html



https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadminfinance.okstate.edu%2Ftax%2Finternational_tax-tax-treaty-information.html&data=05%7C02%7Ckathie.melton%40okstate.edu%7C686379eca9444654e67c08dc95e92d9a%7C2a69c91de8494e34a230cdf8b27e1964%7C0%7C0%7C638550075921971350%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=AaUTIY7kc9KTJ%2Ft%2BNdo7wlBw3m0aT%2FrAelGvxljvdA0%3D&reserved=0
https://adminfinance.okstate.edu/tax/international_tax-tax-treaty-information.html

STEP 23:

The Tax Treaty Exemption Verification screen will vary depending on your provided information.

. erotorn T Gl
nfernofional Tox Consulfing

GLACIER Nonresident Alien Tax Compliance QRCT‘C INTERNATIONALI[( [¢]W-\od|={ - § Nonresident Alien Tax Compliance ¥BRCT‘C INTERNAT'ONAI.I[(
\ =

Tax Treaty Exemption Verification

IGLACIER has made the following tax treaty exemption determination

Review of Income Tax Treaty Exemption for Salary or Wages

. . For Your Information

Based on the information entered, the U.S.- Indonesia Income Tax Treaty allows an exemption from tax withholding for your Salary or wages.
Based on the information provided, GLACIER has placed a "HOLD Treaty" on your Individual Record. You may or may not be
eligible to claim an exemption from tax based on an income tax treaty; however, such determination must be made by the
Institution Administrator. You may continue with the completion of your tax forms; however, GLACIER will not allow any tax
treaty exemption at this time and will complete all forms with the maximum rate of tax withholding. To determine whether you
qualify to claim an income tax treaty exemption, you must contact the Institution Administrator as soon as possible. Please be
prepared to provide your passport and immigration documentation to the Institution Administrator for review.

Article 19(1) of the U.S.- Indonesia Income Tax Treaty allows an exemption for Five Calendar Years for the Salary or Wages. Therefore, the possible tax treaty
exemption period is January 1, 2024 - December 31, 2027.

The possible tax treaty exemption applies to $2,000 per calendar year of your Salary or Wages.
Would you like to claim an exemption from tax withholding?

O Yes, I would like to claim an exemption from tax withholding for the Salary or Wages; I understand that I must meet any
qualifications listed above.

O No, I DO NOT want to claim an ion from tax wil ing; 1 tax will be withheld from the Salary or Wages.

Note

Show Treaty Text

[ <Back! Naxt>! [Online Help_|

| <Back l\ Next> \l ‘

ot Tox Conufing

[e] W.-\od| == Nonresident Alien Tax Compliance BRC‘HC INTERNATIONALH(
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Tax Treaty Exemption Verification

CIER has made the following tax treaty exemption determination Note: M a ke Su re to add you r SSN once it becomes ava i la ble' Afte r
Based on the information provided, you do not qualify for an exemption from tax withholding for your Salary or Wages. a d d | ng you r SS N , G la Cle rm ay orm ay not ge ne rate taX treaty
documents.

To learn about the tax treaty process at OSU, visit
https://adminfinance.okstate.edu/tax/international_tax-tax-treaty-
information.html.

[ <Back | Next> § | Online Help |



https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadminfinance.okstate.edu%2Ftax%2Finternational_tax-tax-treaty-information.html&data=05%7C02%7Ckathie.melton%40okstate.edu%7C686379eca9444654e67c08dc95e92d9a%7C2a69c91de8494e34a230cdf8b27e1964%7C0%7C0%7C638550075921982519%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=YKGd7EkIlaBYyQ0OMXTY47CiEK6%2BZxt45m4Y9fWt2So%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadminfinance.okstate.edu%2Ftax%2Finternational_tax-tax-treaty-information.html&data=05%7C02%7Ckathie.melton%40okstate.edu%7C686379eca9444654e67c08dc95e92d9a%7C2a69c91de8494e34a230cdf8b27e1964%7C0%7C0%7C638550075921982519%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=YKGd7EkIlaBYyQ0OMXTY47CiEK6%2BZxt45m4Y9fWt2So%3D&reserved=0

STEP 24:

Tax Summary Report
This is a summary of your tax residency. Click next to continue.

(] W:Yod| = § Nonresident Alien Tax Compliance

Tax Summary Report

Name:

Tax Residency Status:

Tax Residency Status Change Date:

Tax Residency Status Start Date:

Tax Treaty Exemption Status (Compensation):
Tax Treaty Time Limit (Compensation):

Tax Treaty Exemption Period (Compensation):
Tax Treaty Dollar Limit (Compensation):

Applicable Tax Withholding Rate

eaty Not Applicable or Forms Not Submitted)
(Compensation):

(If Tax T

FICA Tax Status:
FICA Tax Start Date:

Forms Required:

Document Copies Required:

ntemational Tox Consulfing

QRCTIC INTERNATIONALL[(
\ =

Based on the information provided, GLACIER has made the following determination

swift, Taylor

Nonresident Alien for U.S. Tax Purposes
July 3, 2029 to Resident Alien

January 1, 2029 to Resident Alien
Taxable

Not Applicable

Not Applicable

Not Applicable

Single (Monthly)

Exempt

January 1, 2029

Tax Summary Report
Form W-4
State Tax Form

1-94 / I-94W Card
Visa Sticker (in Passport)
Form I-20

[ <Back || Next> |

| Online Help |
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STEP 25:

View and Print Forms

Click the “PREVIEW Forms” button to download a PREVIEW Copy of your forms. Review your forms for accuracy.

If the forms are correct, then click on the “CERTIFY and SIGN Forms” button. (Do not select until you have reviewed all forms.)
When finished click Next.

infernofioeal Tox (o irfernational Tax Consulfng

[e]W.Yod| 5§ Nonresident Alien Tax Compliance eRCTlC INTERNATIO [e]W.-Yod |- § Nonresident Alien Tax Compliance BRCTIC INTERNATIONAI-IK
\ & \ &

View and Print Forms View and Print Forms

GLACIER has generated the following Tax Summary Report and Forms GLACIER has generated the following Tax Summary Report and Forms

Your Forms Your Forms

Tax Summary Report
Form W-4

State Tax Form
Tax Information

Tax Summary Report
Form W-4

State Tax Form
Tax Information

Signing Your Forms Signing Your Forms

You MUST digitally sign your forms within GLACIER:

OPTION 1: You may choose to digitally sign your forms within GLACIER - to do so:

= select "PREVIEW Forms” and review each form prepared by GLACIER to ensure that the information
is accurate and spelled correctly based on the information you entered on the prior screens;

By selecting "CERTIFY and SIGN Forms", I certify:

. R P . . . « Iam Taylor Swift;
« if the information is correct, select "CERTIFY and SIGN Forms"; if, instead, the information needs to

be updated, select "Back” to return to the data entry screens, update the data, then repeat this
process;

+ my email address is trisha.iyonsi@okstate.edu;

* I have reviewed the forms provided by GLACIER;
= after reviewing the forms in ADOBE ACROBAT READER, if the information is correct, you must close
the window showing the forms — DO NOT close your browser; and

= the forms are correct based on the information that I entered into GLACIER; and
= _after you have digitally signed the forms, select "Next” to continue.
[ CERTIFY and SIGN Forms | fl (Do not select until you have reviewed all forms.)

Please note Adobe Acrobat Reader is required.

+ select "Next"” to continue.

| PREVIEW Forms

Note: You will be required to upload an electronic copy of the
signed and dated Tax Summary Report and any additional tax
forms to your UKG portal.

Adobe Acrobat Reader

Trouble Printing Forms / Forms Come Up Blank? Select Online Help

\<Eackl| Next> |l Online Help

Important: All forms must be signed and dated for acceptance.
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STEP 26:

Review and Sign Your Forms

Carefully review the downloaded forms for accuracy. The specific forms generated will vary based on the information provided. The
most common forms include the Tax Summary Report, Form W-4, State Tax Form, and a Tax Information page.

GLACIER Tax Summary Report

Summary of Information Entered Into GLACIER™:
Name: Taylor Switt
SSMN/ITIN:  111-11-5565
Email Address: trisha.iyonsi@okstate edu
Country of Tax Residence: Indonesia
Country of Citizenship:  Indonesia

Surrent migration Status: 4 St Ensure your electronic signature is displayed at the bottom of the form
Imm?ggration Sta?us F_xpiralion; January 16, 2027 Changed Immigration Status? No

05U ID {Banner ID): Immigration Status Change Date: a l.O n g Wit h t h e d ate-

Date of Entry to U.S.: January 1,2024
Estimated Date of Departure: January 18, 2027

Tax Determinations and ResullS Based on the data entered, GLACIER has made the following determinations:

Tox Resiiensy Sishe: Nooretert e e U ey You will be required to upload electronic copies of the signed and dated

Residency Status Change Date: July 3, 2029 to Resident Alien

Residency Status Start Date: January 1, 2028 o Resident Alien forms to your UKG po rtal:
Residency Status Change Date 2 (if applicable):

Resids Status Start Date 2 (if

Salary or Wages

Applicable Tax Withholding Rate:  Single (Monthly) . Tax Su mmary Re pOrt

(If Tax Treaty Does Not Apply or Form Iz Not Submitted)
Tax Treaty Exemption Status:  Taxable (Declined Treaty)

LTI e TAX «  W-4 Employee’s Withholding Certificate

Tax Treaty Dollar Limit- Mot Applicable

 State Tax Form

* Any other forms generated by Glacier

FICA Tax Status: Exempt FICA Tax Start Date: January 1, 2029
Required Forms and Document Copies Attach the following Forms and Documents io the Tax Summary Report
Piease print, sign and submif with Tax Summary Report
Required Forms:
Form W-£
State Tax Form

Pleaze copy and submif with Tax Summary Reparf
Required Document Copies:

Fom |-20

Form |-241-04W Card

Visa Sticker (in Passport)

Certification
hereby declare that the information provided by me to Oklahoma State University and/or entered into the GLACIER Onfine Tax Compliance
System for purposes of making the tax determinations above is true and corect. Hfany of the information provided changes or if other relevan
information becomes available, | will notify Oklahoma State University as soon as possible so that this information and/or my U 5. tax status

may be updated.
- T
Signature: Jaylet Sweff Date: 7/26/2024 )
==
The information contained on this statement was generated using GLACIER™ Online Tax Compliance System
QoTD324 i@ Copyright Arctic Intemational LLC. All ights reserved
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STEP 26: (continued)

Review and Sign Your Forms
Carefully review the downloaded forms for accuracy. The specific forms generated will vary based on the information provided. The
most common forms include the Tax Summary Report, Form W-4, State Tax Form, and a Tax Information page.

w_4 Employee’s Withholding Certificate OMB No. 1545-0074
Form Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. Y
Department of the Treasury/ Give Form W-4 to your employer. 2 @J 2 4
(a) Firstname and middle initial (b) Social security number

Step 1:

Ent Taylor Swift 111 11 5555
PZr:ronal Address Does your name lr_|a|h:h Ihe]y
Information (25 = e e S o ol
contact at -772- . . . .
Ensure your electronic signature is displayed at the bottom of the form

) [¥]Single or Married filing separately
[[] Married filing jointly or Quallfymg su’vlvlng spouse

along with the date.

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse You Will be required to upload electronic Copies Of the Signed and dated

Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

‘%o?ﬁ:use Do only one of.the following. ) ) ! fo rm S tO yo u r U KG po I'ta l:

(a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4). If you
or your spouse have self-employment income, use this option; or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

{c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This hd TaX S u m m a ry Re po rt

option is generally more accurate than (b) if pay at the lower paying |ob is more than half of the pay at the
higher paying job. Otherwise, (b) is more accurate . P Lo

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will ® W- 4 E m p loyee’s Wit h h o ld i ng C e rt ifi C ate

be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly): ° State Tax FO rm
Claim Multiply the number of qualifying children under age 17 by $2,000 $
Dependent .
and Other Multiply the number of other dependents by $500 . P -} .
: . m dby G
Credits Add the amounts above for qualifying children and other dependents You may add to Any Othe r fO r S ge ne rate y la C I e r
this the amount of any other credits. Enter the total here . 3 [$0.00
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won't have withholding, enter the amount of other income here.
Other This may include interest, dividends, and retirementincome . . . . . . . . |4@)[$
Adjustments (b) Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your wuhholdlng, use the Deductions Worksheet on page 3 and enter
theresulthere . . . . e . |4b) S
(c) Extra withholding. Enter any additional tax you want withheld each pay period . |49 |$

NONRESIDENT ALIEN

Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.

Sign .
Here Taglor Swift 7/26/2024

Employee’s signature (This form is not valid unless you sign it.) Date

Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q Form W-4 0024)
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STEP 26: (continued)

Review and Sign Your Forms
Carefully review the downloaded forms for accuracy. The specific forms generated will vary based on the information provided. The

most common forms include the Tax Summary Report, Form W-4, State Tax Form, and a Tax Information page.

Form OK-W-4 Oklahoma Tax Commission
Revised 3-2021
Employee’s State Withholding Allowance Certificate
This certificate is for income tax withholding purposes only. Type or print.
NOTE: Do NOT mail to the Oklahoma Tax Commission.

—
Your First Name and Middle Initial Last Name Your Social Security Number

Hioms Rddress {Number and Strest or Raral Rouie) Filng Stvs [ Jsmge [ ] Waried The State Tax Form (Employee’s State Withholding Allowance Certificate) is not prefilled with your information. You
[[] Married, but withhold at higher Singie rate must fill out this form, sign it, and date it manually.
et - e Personal Information: Copy information from the pre-filled Form W-4, Employee’s Withholding Certificate,

I 1. Allowance For Yourself: Enter 1 for yourself 1 1 prOVIded by GlaCIGr'

2. Allowance For Your Spouse: Does your spouse work? |__|Yes | _| No If Yes, enter 0. If no, enter 1 for your spouse... |2 ¢ Name: Enter your fullname.
3. Allowance For Dependents: Enter the number of dependents you will ciaim on your tax return. Do not claim yourself or . . .

your spouse or dependents that your spouse has already claimed on his or her FOrm OKW-d ..o |3 « Social securlty Number: Enteryour SSN (leave blank if you don’thave an SSN)
4. Additional Allowances: You may claim additional allowances if you itemize your deductions or have other state tax

deductions or credits that lower your tax. Enter the number of additional alowances you would like to claim 4 « Address: Enter your local Oklahoma address.

5. Total Number of Altowances You Are Claiming: Add Lines 1 through 4 and enter tofal here ..., 15 I

 Filing Status: Enter “Single” for your filing status (regardless of your actual marital status).

6. Additional Withhelding: If you expect to have a balance due (as a result of interest income, dividends, income from a

ZZZ_&‘;?S&ZZ&%’ ﬁm."d!gttﬁl"“f l%éi:ﬁ?%ﬁ;ﬂ’%ﬁﬁl.’ﬁh“;ﬁ‘%?g!;i"dZi‘fﬁi?.!ﬁ?ﬁi?ié’?ﬁgif" ey || Box 1 (Allowance for Yourself): Enter a “1” for yourself.
periods in & year. Enter the additional amount to be withheld each pay period here
7. Exempt Status: If you had a right to a refund of all of your Oklahoma income tax withheld last year because you had no Box 2 (Auowance for Your Spouse): For nonresident aliens, itis recommended to leave this blank.
tax liability and this year you expect a refund of all Oklahoma income tax withheld because you expect to have notax
paciity e Exemet on tne T See e . Box 3 (Allowance for Dependent Children): For nonresident aliens, it is recommended to leave this blank
. ) .
8. If you meet the conditions set forth under the Servicernember Civil Relief Act, as amended by the Military Spouses
o ol Dol e R T e s Box 4 (Additional Allowances): For nonresident aliens, it is recommended to leave this blank.
 ltory income dedcton e xepts on Lina g ponent o the A Porces ofthe Unled Slave s slgiiotore o Box 5 (Total Number of Allowances): Enter the total number of allowances you’re claiming, which is the sum of
Under penalties of perjury, | certify that | am entitled to the number of withholding aliowances claimed on this certificate, or | am entitled to claim exempt status. the a u.oWa nces from Boxes 1 , 2’ 3, a n d 4.
Employee's Signature (Form is not valid uniess you sign it} Date (MMW/DD/YYYY)
Box 6 (Additional Taxes Withheld): If you want extra taxes to be withheld from each paycheck, enter the amount
Form OK-W-4 is i 50 you can have &s much ‘take-home pay” as possible without an income tax liability due to the state of Oklahoma_when here. |f nOt, leave thIS blan k
you file your return. Deductions and exemptions reduce the amount of your taxable income. If your income is less than the total of your personal exemp-
ion plus your standard deduction, you should mark “Exempt” on Line 7 above. The following amounts of your annual lahoma adjusted gross income . g e .
itk b vyt Sats. of Oanors when vou e e ndiienincome ot © PSR Oahoma sesten o Boxes 7, 8, and 9: It is recommended to leave these boxes blank unless specific instructions apply to you.
s M Fil ot Signature and Date: Your form is not valid without your signature and date.
$1.000 - personal exemption $ 2,000 - personal exemption
$6.350 - standard deduction $12.700 - standard deduction
o e sependent e e cependent Employees are responsible for entering accurate information. Oklahoma State University is not responsible for any
ltems to Remember: taxes owed or fines that might be incurred due to inaccurate information. If you have questions about your tax filing
[ your filing status is married filing joint and your spouse works, do not claim + Ifyou |§em\ze your deductions, instead of using the standard . . . .
;n exemption on Fonﬁ Of(—hM4for your spouse. dedu‘cnon, the amount not taxed by Oklahoma may be a greater Obllgatlons, please Consult Wlth atax profeSS|0nal.
« If you and your spouse have dependents, please be sure only one of you or lesser amount
claim the dependents on your Form OK-W-4. [f both spouses ciaim the - If you are claiming an “Exempt” status due to the Military Spouses
dependents as an allowance on Form OK-W-4, it may cause you to owe Residency Relief Act you must provide Form OW-8-MSE "Annual
additional Oklahoma income tax when you file your return. Withholding Tax Exemption Certification for Military Spouses”.

- [fyou have more than one employer, you should claim a smaller number or
no allowances on each Form OK-W-4 filed with employers other than your
principal employer so the amount withheld will be closer to your amount of
total tax.
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STEP 26: (continued)

Review and Sign Your Forms
Carefully review the downloaded forms for accuracy. The specific forms generated will vary based on the information provided. The
most common forms include the Tax Summary Report, Form W-4, State Tax Form, and a Tax Information page.

For Information Only

DO NOT SUBMIT THIS PAGE WITH YOUR FORMS

BRCTIC |NTERI>!eﬁ;I;\!8(Ié;Irﬁ|IfLL( Keep This Document For Your Files
\ & g DO NOT UPLOAD THIS PAGE TO YOUR UKG PORTAL

U.S. Tax Information For Non-United States Citizens/Non-U.S. Permanent Resident Aliens

Why Am I Required to Provide Information in GLACIER? The Internal Revenue Service (“IRS”), the U.S.

government tax authority, has issued strict regulations regarding the taxation and reporting of payments made to FO r You r I nfo rm atio n O n ly

non-United States citizens. As a result, payments made to you may be subject to U.S. income tax and reporting.

Why Is My Tax Status Important? To comply with the U.S. tax laws, your U.S. Tax Residency Status must be K Th . D t F Y F. l
determined. The Substantial Presence Test determines whether an individual is a Nonresident Alien or Resident

Alien for U.S. tax withholding and reporting. GLACIER will calculate your U.S. Residency Status for Tax Purposes ee p IS OC u m e n O r O u r I es'
based on the information provided by you.

What is the Difference between a Nonresident Alien and Resident Alien? If you are a Nonresident Alien for
Tax Purposes, you are subject to special tax withholding and reporting regulations; if you are a Resident Alien for
Tax Purposes, you are taxed in the same manner as a U.S. Citizen.

How Long Will | Be a Nonresident Alien? Your Residency Status Change Date is the day on which your U.S.
Residency Status for Tax Purposes will change, generally from Nonresident Alien for Tax Purposes to Resident
Alien for Tax Purposes. The U.S. tax system is based on a calendar year period (January 1 — December 31). In
most cases, when your U.S. Residency Status for Tax Purposes changes, you will become a Resident Alien for Tax
Purposes retroactive to the first day of the calendar year during which your status changed; this day is called the
Residency Status Start Date.

ONCE YOU HAVE FINISHED REVIEWING AND SIGNING YOUR
FORMS, RETURN TO GLACIER AND CLICK “NEXT”.

How Will | Be Taxed on Payments From U.S. Sources? As a Nonresident Alien for Tax Purposes, U.S. tax law
requires that you be taxed in the following manner:

oot o Con

e If you are an employee and receive Dependent Compensation (salary or wages), you are required to complete
Form W-4 as "Single or Married Filing Separately”, regardless of your actual marital status.

e If youreceive a Scholarship or Fellowship (for which NO services are required), your scholarship or fellowship
may consist of Nontaxable items (Tuition, Book Allowance, and Required Registration Fees) or Taxable items
(including, but not limited to, Room and Board, Stipend, Living Allowance, Travel Payment/Reimbursement). If
you are present in the U.S. under an F, J, M, or Q immigration status, the applicable rate of tax withholding is
14 percent; if you are present in the U.S. under any other immigration status, the applicable rate of tax
withholding is 30 percent.

e If you receive an Honorarium, Guest Speaker Fee, Consultant Fees, Royalty, or any other type of income, the
applicable rate of tax withholding is 30 percent.

cLacier [ TRyTRS—— kakcnc InreramonaL.

View and Print Forms
[GLACIER has generated the following Tax Summary Report and Forms

Your Forms

Tax Summary Report
Form W-4

State Tax Form

Tax Information
Can | Be From Tax Withholding? The U.S. maintains income tax treaties with more than 60 countries.
Certain taxable payments made to you may be exempt from U.S. tax based on an income tax treaty entered into
between the U.S. and your country of tax residence. The existence of a tax treaty does not automatically ensure an
exemption from tax withholding; rather, you must satisfy the requirements for the exemption set forth in the tax treaty
and provide all applicable forms and documents to your Institution’s GLACIER Administrator. If you qualify for a tax

Signing Your Forms
You MUST digitally sign your forms within GLACTER:

By selecting "CERTIFY and SIGN Forms”, I certify:

treaty exemption, you must complete and submit Form W-8BEN (for all non-service scholarships and fellowships, or
royalty payments) and/or Form 8233 (for all compensation or payments for services).

What If | Do Not Submit My Forms and Documents? If you do not complete the information in GLACIER and/or
submit the required forms and documents in a timely fashion, the maximum amount of tax will be withheld from all
payments made to you. For instructions of how to submit your forms and documents, please refer to the instruction
page generated with your forms; DO NOT send your forms to the GLACIER Support Center.

Where Can | Get More Information? If you have additional questions about why you were asked to complete
GLACIER, please contact your Institution’s GLACIER Administrator or the person at your institution who asked you
to complete GLACIER. If you have questions about GLACIER or the U.S. tax system, please contact the
GLACIER Support Center at support@online-tax.net.

® Arctic International LLC; All Rights Reserved. This document is for use in connection with GLACIER Online Tax Compliance System.

« after you have digitally signed the forms, sele

« Tam Taylor Swift;
« my email address is trisha.iyonsi@okstate.edu;
+ Ihave reviewed the forms provided by GLACIER;

« the forms are correct based on the information that I entered into GLACIER; and

"Next”

[ CERTIFY and SIGN Forms | (Do not s¢

Please note Adobe Acrobat Reader is required.

dabe Acoba Reader

Trouble Printing Forms / Forms Come Up Blank? Select Online Help

e =3 |

| Online Help |
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STEP 27:

Finishing and Saving Your Individual Record
Review the information on the screen and click Next.

(e W.Yof| == § Nonresident Alien Tax Compliance

rtemafional Tax Consulfing

QRCTIC INTERNATIONALI[(
\

Finishing And Saving Your Individual Record

You're almost finished . . .

. Review, sign and date each of the Required Forms (see list on previous page);
. Submit the Required Forms and a copy of each of the Required Documents (see list on previous page) following the instructions below.

Please submit all Required Forms and Document Copies to:

For work permits, upload tax summary report and tax documents in UKG by selecting Tax Summary Report as the Document Type. For other
payment situations, send an encrypted email with your documents to Trisha Iyonsi at trisha.iyonsi@okstate.edu.

GLACIER Administrator: Trisha Iyonsi
International Tax Accountant
tax@okstate.edu
405-744-8205 Telephone

All Required Forms and Document Copies must be submitted within 10 days; failure to submit all Required Forms and Document Copies on time may result in
tax withheld from payments made to you.

If any information in your Individual Record changes, you must access GLACIER and update your Individual Record as soon as possible.
If you have any questions, please contact the GLACIER Administrator listed above.

Thank you for your prompt attention to this matter.

| <Back l\ Nexb' | Online Help |



STEP 28:

Exiting GLACIER
Click Exit to save your tax data and exit the system.

Nonresident Alien Tax Compliance éRCT‘C INTERN&I!Q%!.“U(

Exiting GLACIER

Congratulations! You have completed / updated your Individual Record.

Thank you for using GLACIER!

If you have any questions or need any additional assistance, please contact your Institution’s Administrator.

Exit and Save my Individual Record

Select other activities to perform | Return |

Note: Once you have completed part 2 of the onboarding process in UKG, Tax and
Compliance Services will be notified by UKG to start the next step of the work
permit approval process. Tax and Compliance Services will contact you via email
if they have any questions about your GLACIER record. When your work permit is
approved, or rejected, you will be notified via an email from UKG.

REQUIRED FOR WORK PERMIT APPROVAL

UKG Ready

Next return to UKG and complete part 2 of 3 of your New
Hires Checklist.

Login to your UKG portal here.

When prompted to upload your Tax Summary Report from
Glacier, be sure to choose the file that contains all signed
and dated forms you downloaded from Glacier. This includes
the Tax Summary Report itself and any additional tax
documents.

Refer to the Employee Guide for International Students and J1 Exchange
Visitor for additional instructions.
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https://hr.okstate.edu/site-files/hrim/new-hires-checklist-guide-for-intl-stu-and-j1-v1.pdf
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Support Center GLACIER

GLACIER

Arctic International LLC
International Tax Consulting

support@online-tax.net

ALL GLACIER Support questions must be sent via email

The Glacier Support Center is available if you have a question about accessing Glacier, inputting data,
understanding a resulting calculation, or anything else that may arise. Each Glacier screen contains Online Help

and a direct link to the Glacier Support Center. The Glacier Support Center provides quick responses and
accurate problem resolution.

oS

36


mailto:support@online-tax.net

GLACIER Administrator

Trisha lyonsi

Oklahoma State University
Tax & Compliance Services

tax@okstate.edu

For more information, visit our website at tax.okstate.edu -
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