The American Express Corporate Card is offered to any permanent OSU employee.  The Corporate Card will be issued in your name to be used by you.  When signing the application you are agreeing to maintain your account in a current status and authorize the receipt and exchange of credit information as deemed necessary by American Express Travel Related Services Company Inc.  All credit decisions are made by American Express.  American Express will charge a $55.00 annual fee per card.  All charges are the responsibility of the employee.  The University will not guarantee the charges made on the card. 

The American Express Corporate Card is intended for travel on University business.  It is the employee’s responsibility to submit travel vouchers for reimbursement.  Payment is due to American Express regardless of whether reimbursement has been received by the statement due date.

After completing the application, please print, sign, date, and send original to Janice Brazil, 303 Whitehurst.  The applications are processed by University Accounting.   Please allow 7 to 10 working days for receipt of your card at the billing address on the application.  If your billing address is different from your home address, a home address must also be supplied.

